
Application for Approval of a Draft Plan of 
Subdivision or Condominium Description

Regional Municipality of Durham
Planning Department 

605 Rossland Road East, 4th Floor
P.O. Box 623, Whitby, Ontario L1N 6A3

Telephone (905) 668-7711 

This application form is to be used by persons or public bodies where the Regional Municipality of 
Durham is the Approval Authority for the proposed plan of subdivision or condominium description. In this 
form, the term "subject land" means the land that is the subject of this application. The application is to   
be submitted to the Regional Municipality of Durham, Planning Department, 605 Rossland Road 
East, 4th Floor, P.O. Box 623, Whitby, Ontario, L1N 6A3 - Telephone (905) 668-7711, or Toronto 
Line (905) 686-1651. 

Submission of this application constitutes tacit consent for authorized Regional and area municipal staff 
representatives to inspect the subject lands or premises, and to carry out any inspections, tests and 
investigations as may be required. 

Pre-Consultation 
Pre-consultation is a mandatory part of the application process. Through this process, you will be 
informed of any requirements that may apply within the Durham Regional Official Plan and from 
Provincial policies and plans. Prior to submitting this form to the Region, it is required that at least one 
meeting be held with Regional Planning staff, staff from other Regional Departments, the area 
municipality, the applicable Conservation Authority and other review agencies as deemed appropriate. 
Following the meeting, the Planning Division shall prepare a Record of Pre-consultation outlining the 
information to be provided in order that the application may be deemed complete. 

If this application does not conform to the Durham Regional Official Plan or Area Municipal 
Official Plan and/or Zoning By-law, applications to amend the respective Official Plans and/or 
Zoning By-law are required and must be submitted to and accepted by the Region and area 
municipality. (This will facilitate co-ordinated circulation to the appropriate public bodies). 

Completeness of the Application 
The information in this form must be provided by the applicant. This information must be provided with  
the appropriate fee(s), draft plan and technical information or reports as outlined in the Record of Pre- 
consultation in order for the application to be deemed complete under the Planning Act. In the absence of 
this information, it may not be possible to do a complete review within the legislated time frame for  
making a decision. As a result, if the required information is not provided, the application may be 
returned until these materials are submitted. 

Please note that additional copies of plans, reports or other material may be required at a later date in 
response to site specific conditions or questions. 

Submission Requirements 

Fees: (payable by certified cheque) 
• A non-refundable fee of $6,000.00 and $100.00 per unit for units in excess of 50 units, payable to

the Regional Municipality of Durham. An additional fee of $1,500.00, payable to the Regional
Municipality of Durham, must be submitted prior to final approval of the application (By-law Number
20-2021).

• A non-refundable fee per parcel, payable to the Regional Municipality of Durham, for any
developments based on partial or private services. Please contact the Regional Health Department to
determine the exact fee amount, at 905-668-7711.

• A non-refundable fee payable to the applicable Conservation Authority, for lands potentially affected
by flooding or erosion or other lands within its jurisdiction. Please contact the appropriate
Conservation Authority to determine the exact fee amount.

• Please contact the appropriate area municipality to determine any additional fees they may collect.
• A newspaper advertising fee is required to be paid and collected by the area municipality. A top-up

fee may be required to cover any additional fees as determined by the newspaper.
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Forms and Information: 

For Subdivision and Condominium Applications please submit the following, as applicable: 
• One (1) original and Three (3) copies of the completed application form. 
• One (1) USB/flash drive containing digital copies of all plans and documents is required. The 

drawings shall be in both AutoCad format and PDF format. All studies and reports shall be in PDF 
format. 

• Three (3) copies of an elevation drawing showing the massing and conceptual design of the 
proposed building(s), e.g. townhouses, apartments, and commercial, office and industrial 
buildings. 

• Three (3) copies of floor plan drawings in the case of apartment buildings, commercial, office and 
industrial buildings. Such drawings shall include underground and storage areas. 

• If this application does not conform to the Area Municipal Official Plan, an Official Plan 
Amendment application must be received and accepted by the area municipality, otherwise this 
application will be considered to be premature. 

• Three (3) copies of a Geotechnical report, three (3) copies of a Hydrogeological report and three (3) 
copies of a Servicing Options report. 

• Three (3) copies of a Traffic Study. 
• Three (3) copies of the Site Screening Questionnaire which is attached to this application, or eight 

(8) copies of a Phase 1 Environmental Assessment. 
• Three (3) copies of an Archaeological Assessment and four (4) copies of a Conservation Plan. 
• Three (3) copies of additional technical studies or background material. 
• Three (3) copies of the Minimum Distance Separation Data Sheet which is attached to 

this application. 
• Eight (8) copies and one (1) digital copy of any plan, document or study not specifically mentioned 

above. 

For Subdivision Applications please also submit the following: 
• Three (3) hard copies and three (3) digital copies of the plan showing all the information required 

by Section 51(17) of the Planning Act. 
• The data required by items 7, 8, 9, 10, 11 and 13 of the Schedule to Ontario Regulation 178/16 

shall be included in an information panel on the plan. 

For Condominium Applications please also submit the following: 
• Three (3) hard copies and three (3) digital copies of the plan showing all the information required by the 

Planning Act. 

General Requirements for All Plans: 

Note: All dimensions are to be in metric. 
• Plans are required to be drawn in one of the following metric scales - 1:100, 1:200, 1:300, 1:400 or 

1:500. 
• The standard drawing sheet sizes to be used for plans are 24" x 36". 
• All plans are required to be folded to legal size (8 1/2" x 14") with the title block visible in the lower 

right hand corner of the drawing sheet. 
• If all of the required information can be shown clearly and legibly on a single sheet, this is 

acceptable. If not, it is required that more than one sheet be prepared to show the required 
information (e.g. a site plan, a grading plan, a servicing plan). 

• Elevations indicating lot grading shall be to the nearest centimetre. All other elevations shall be to 
the nearest millimetre. 

General Information Required on Plan: 
• Title block including project title or proposed use of building, project address or location, owner's/ 

developer's name and address, agent's name and address, north arrow, scale, date of issue of 
drawing, title project (job) number, drawing number and revisions suffix and designer's name, 
address, telephone number and professional seal. 

• Key plan to identify the site in relation to the street plan in the surrounding area. 
• Reference to an up-to-date plan or survey. 
• Legal description of subject property (lot number and registered plan number). 
• The location, width and name of any roads within or abutting the Subject Lands, indicating 

whether it is an unopened road allowance, a public traveled road, a private road or a right-of-way. 
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• Reference to the nearest intersecting street(s). 
• Location and dimensions of existing natural and manmade features on the property and on the 

adjacent properties and road allowance within a minimum of 15 metres of the subject property 
such as buildings, easements, underground services, overhead services, water courses, trees, 
driveways, driveway openings, catchbasins and manholes, wells and septic tanks, fences, fire 
hydrants, street furniture, barriers, free-standing signs and electrical transformers. 

• Building entrances and exit doors. 
• Future street widening. 
• The identification, location, size and type of all existing and proposed buildings and structures, 

indicating their distance from all lot lines. 
• Location and dimensions of all parking spaces, loading spaces, aisles and driveways. 
• Location and details of existing and proposed refuse collection facilities. 
• Extent and details of paved areas. 
• Extent and details of sodded and landscaped areas. 
• Location and details of all existing vegetation to be removed or to be retained. 
• Location and type of lighting and proposed electrical transformers. 
• Location of road intersections and driveways across the street and adjacent to the subject 

property. 
• Location of proposed firewalls (if any). 
• Location of Fire Department connection(s), if any, and the nearest fire hydrants. 
• Centreline turning radius and width of Fire Department access routes. 
• Location, length and exposed height of retaining walls including height and type of guards at top. 
• The location and extent of easements, rights-of-way, restrictive covenants, etc., on the subject 

property; a note on the plan must explain the nature of the encumbrance. 
• The location and extent of any easements, rights-of-way or other rights over adjacent properties 

(e.g. mutual drives); a note on the plan must explain the nature of the encumbrance. 
• Location of any and all internal sidewalks and pedestrian facilities, including connections to public 

sidewalks. 

Site Data Required on Plan: 
• Lot area (gross and net). 
• Paved area and any gravelled area (m² and %). 
• Landscaped area (m² and %). 
• Building area coverage (m² and %). 
• Gross floor area and gross leasable area by type of use. 
• Number of stories above and below grade. 
• Number of dwelling units and total unit count by bedroom type. 
• The total number of parking and loading spaces required and proposed for each type of use. 
• Area of road widening, if required. 
• Usable floor area of dwelling units by unit type (each one bedroom model, each two bedroom 

model, etc.). 
• Building height above grade per height. 
• Building height above sea level. 
• Location of any openings in walls located less than 1.2 metres from interior property lines. 
• Number and width of barrier-free parking spaces. 
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Application for Approval of a Draft Plan of 
Subdivision or Condominium Description 

Regional Municipality of Durham 
Planning Department 

605 Rossland Road East, 4th Floor 
P.O. Box 623, Whitby, Ontario L1N 6A3 

Telephone (905) 668-7711  

Regional use only 

File Number Date of Receipt 

1 Pre-Consultation 
Have you formally consulted with staff of the Region of Durham, area municipality and other 
agencies prior to submitting this application?  Yes No 
Date of Record of Pre-Consultation:  
Attach Region's Pre-Consultation Meeting Minutes. 

2 Contacts 

Registered Owner* 
Name 
Mailing Address  
Telephone Work  Cell Home 
Fax  Email 

Applicant** 
Name 
Mailing Address  
Telephone Work Cell Home 
Fax  Email 

Agent / Primary Consultant 
Name 
Mailing Address  
Telephone Work  Cell Home 
Fax  Email 

Ontario Land Surveyor 

Name 
Mailing Address    
Telephone Work Cell Home 
Fax  Email 

* If more than one owner, please attach a separate sheet of paper which includes all applicable
information above. If numbered company, give name and address of principal owner.
** Owner’s authorization (Section 18) is required if the applicant is not the owner.

Correspondence to be sent to (select only one). This person will act as the application 
co-ordinator: 

Owner Applicant Agent / Primary Consultant 
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Holders of mortgages, charges or other encumbrances in respect to the subject land: 

Yes No Unknown 

Name:

Address(es): 

3 Description of Subject Lands 

Location of Land 
Area Municipality  Area (Hectares)
Municipal Address

Description 
Former Township  Lot(s)  Concession(s)

Legal Description 
Registered Plan Number  Reference Plan Number
Assessment Roll Number
Lot(s) / Block(s)  Part Number(s)

Site Dimensions 

Frontage (metres) Average Depth (metres) 

Average Width (metres) Area (square metres per hectare)

Other Details 

Date the site was acquired by the current Registered Owner, if known Unknown 

Date(s) existing buildings and structures were constructed on the property, if known Unknown 

Length of time the existing uses on the site have continued, if known Unknown 

Is there an airport nearby?

Yes No

If yes, at what distance from site? metres

Has the grading of the subject land been changed by the addition of earth or other material?

Yes No

If yes, please describe:
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4. Current and Previous Use of the Subject Lands:

What is the current use of the subject lands?

What were the previous uses of the subject lands? Unknown

5. Interests and Encumbrances:

Are there any existing easements, rights-of-way or restrictive
covenants affecting the subject lands?

Yes No

If yes, please describe:

Are there any Aboriginal land claims negotiations affecting the subject 
lands or is covered by a Provincial/Aboriginal co-management 
agreement? 

Yes No

If yes, please describe: 

Are there any existing easements, rights-of-way or other rights over 
adjacent properties affecting the subject land (e.g. mutual driveways)? 

Yes No

If yes, please describe and show on the plan the nature and location of 
the easement, rights-of-way or other rights over adjacent properties: 

Does the Registered Owner have an interest in nearby or adjoining 
lands? 

Yes No

If yes, please indicate the location and area of nearby or adjoining 
lands which the Registered Owner has an interest: 
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6. Current Planning Status:

Durham Regional Official Plan designation:

Area Municipal Official Plan designation:

Zoning By-law: 

Oak Ridges Moraine Conservation Plan designation: 

Greenbelt Plan designation: 

Other (please specify): 

7. Conformity and Consistency with Provincial Policies and Plans:

Is the application consistent with the Provincial Policy Statement?

Yes No

Explanation: 

Does the application conform with A Place to Grow: Growth Plan for the Greater 
Golden Horseshoe? 

Yes No

Explanation: 

If applicable, does the application conform with the Greenbelt Plan? 

Yes No Not Applicable

Explanation: 

If applicable, does the application conform with the Oak Ridges Moraine Conservation 
Plan? 

Yes No Not Applicable

Explanation: 

Is a Planning Justification Report providing the above information attached?

Yes No
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8. Conformity with Regional Official Plan
Does this application conform to the Durham Regional Official Plan? Yes No

If no, please explain why:

If no, a Durham Regional Official Plan Amendment application must be received and accepted by 
the Region, otherwise this application will be considered to be premature. 

9. Conformity with Area Municipal Official Plan
Does this application conform to the Area Municipal Official Plan? Yes No

If no, please explain why:

If no, an Area Municipal Official Plan Amendment application must be received and accepted by 
the municipality, otherwise this application will be considered to be premature.  

10. Proposed Land Uses
Complete the following table:

Proposed 
Land Uses 

Number of 
Units or 
Dwellings 

Number of 
Lots/Blocks 
on the Draft 
Plan 

Number 
of 
Parking 
Spaces 
on Draft 
Plan 

Total Area 
(hectares) 

Gross 
Density 
(Units/ 
Dwellings 
per 
hectare) 

Net Density 
(Units/ 
Dwellings 
per hectare) 

Detached 
Residential 
Semi-Detached 
Residential 
Multiple Attached 
Residential 
Apartment 
Residential 
Seasonal 
Residential 

Mobile Home 

Other Residential
(specify)
Commercial 
(specify)
Industrial
(specify)
Park, Open Space
(specify)
Institutional
(specify)
Roads 

Other
(specify)
Totals 
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11. Additional Information for Condominium Applications Only

Please indicate the proposed type of condominium that is being requested:

Standard Common Elements Phased Vacant Land 

Has a site plan for the proposed condominium been approved? Yes No 

If yes, please attach a copy of the approved site plan with this 
application. 
Explanation: 

Has a site plan agreement been entered into? Yes No 
If yes, please attach a copy of the site plan 
agreement with this application. 
Explanation: 

Has a building permit for the proposed condominium 
been issued? 

Yes No 

Date issued: 

Has construction of the development started? Yes No 

Date started: 

If construction has been completed, indicate the date of completion: 

Is this a conversion of a building containing rental 
residential units? 

Yes No

(If yes, please refer to the applicable Regional and area 
municipal Official Plan policies indicating the conditions to 
be satisfied to ensure an adequate supply of rental 
accommodation in the Region and the area municipality). 

If yes, indicate the number of units to be converted: 
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12. Lands Subject to Other Applications

Please indicate if the subject land was ever subject of an application for approval for any
of the following applications as applicable:

Type of 
Application 

Submitted File 
Number 

Land 
Affected 

Purpose 
and Effect 
of 
Application 

Status of 
Application 

Durham 
Regional 
Official Plan 
Amendment 

 Yes 

No 

Plan of 
Subdivision / 
Condominium 

 Yes 

No 
Zoning By- 
law 
Amendment 

 Yes 
 No 

Official Plan 
Amendment 

 Yes 
 No 

Application 
for Minor 
Variance 

 Yes 
 No 

Application 
for Consent / 
Removal of 
Part Lot 
Control 

 Yes 
No 

Application 
for Site Plan 
Approval 

 Yes 
No 

Ministers 
Order 

 Yes 
 No 

Other  Yes 
 No 
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13. Servicing and Infrastructure

Water Service
Existing type of water service: 

A municipal piped water system A privately owned and operated individual or 
communal well 

Proposed type of water service: 
 A municipal piped water system  A lake or other water body 

A privately owned and operated 
individual or communal well 

Other means (specify)

Does the plan propose development of more than five lots or units on privately owned and operated 
individual or communal wells? 

Yes No 

If yes, please provide a servicing options report and a hydrogeological report with your application in 
both paper (3 copies) and PDF format. 

Sewage Disposal 
Existing type of sewage disposal: 

 A municipal sanitary sewage system Other means (specify)

A privately owned and operated 
individual or communal septic system 

Proposed type of sewage disposal: 
 A municipal sanitary sewage system Other means (specify)

A privately owned and operated 
individual or communal septic system 

Does the plan propose development of five or more lots or units on privately owned and operated 
individual or communal septic systems? 

Yes No

Does the plan propose development of fewer than five lots or units on privately owned and operated 
individual or communal septic systems, and would more than 4,500 litres of effluent be produced per 
day as a result of the development being completed? 

Yes No 

Does the plan propose development of fewer than five lots or units on privately owned and operated 
individual or communal septic systems, and would 4,500 litres of effluent or less be produced per day 
as a result of the development being completed? 

Yes No 

Note 1: All developments proposed on individual site servicing systems or tanks will require a 
Geotechnical report and Hydrogeological report. Before undertaking the preparation of such reports, 
consult the appropriate approval authority (Regional Health Department) about the type of 
geotechnical report and hydrogeological assessment expected. These reports are required in both 
paper (3 copies) and PDF format. 

Note 2: Please attach a Servicing Options report with your application in both paper (3 copies) and 
PDF format. 
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Please list the title, author and date of any reports attached to this submission. Attach the 
reports to your application in both paper (3 copies) and PDF format, if applicable. 

Not Applicable 

Title Author Date 

Storm Drainage 

Existing method of storm drainage: 

Storm Sewers Drainage swales 

Ditches Other means (specify)

Proposed method of storm drainage: 

Storm Sewers Drainage swales 

Ditches Other means (specify)

14. Projects Subject to the Provisions of the Environmental Assessment Act
Please submit a letter from a qualified Professional Engineer indicating if there are any water,
sewage, stormwater and/or road works associated with the proposal subject to the provisions of the
Environmental Assessment Act. If there are works subject to the Environmental Assessment Act, the
letter must briefly explain the works involved and explain the nature of the works and classes of
Environmental Assessment required to implement the development.

Is a letter from a qualified Professional Engineer regarding the above attached?

Yes No 

15. Access to the Subject Property

Existing access to the subject property is by:

Provincial Highway Right-of-Way 
 Municipal Road that is maintained all 
year or seasonally Water (see note below) 

Other (specify)

Proposed access to the subject property is by: 

Provincial Highway Right-of-Way 

Municipal Road that is maintained all 
year or seasonally 

Water (see note below) 

Other (specify)  

Note: If access to the subject land will be by 
water only, please specify the parking and 
docking facilities used or to be used and the 
approximate distance of the facilities from the 
subject land and the nearest public road: 
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16. Site Contamination

Has a Site Screening Questionnaire, which is attached to this application, been completed for 
this site and submitted with your application? 

Yes No

Has the Phase One or Phase Two Environmental Site Assessment (ESA) or Record of 
Site Condition (RSC) in accordance with the Region’s Soil and Groundwater Assessment 
Protocol and the Ministry of Environment, Conservation and Parks Guideline been 
completed and provided for this site? 

Yes No 

Please submit three (3) paper copies and one (1) digital copy in PDF format with 
your application. 

Please list the title, author and date of any reports attached to this submission. 

Title Author Date 

17. Archaeological Potential

Does the plan propose to permit development on land that contains known archaeological 
resources or areas of archaeological potential? 

Yes No 

If yes, please include the following with your application: 

Three (3) paper copies and one (1) digital copy in PDF format of an archaeological 
assessment prepared by a person who holds a licence that is effective with respect to the 
subject land, issued under Part VI (Conservation of Resources of Archaeological Value) 
of the Ontario Heritage Act. 

18. Other Information

Approvals from Other Agencies/Levels of Government 

Does the proposed uses require any approvals from other agencies/levels of government? 

Yes No

Please specify: 
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Additional Technical Studies or Background Material 

The application may be deemed not to be complete without the submission of the required 
reports identified in this application. In addition, although not required, the submission of 
additional technical and information reports may be necessary as identified at the pre-application 
consultation stage or through further processing of the application. Please submit three (3) paper 
copies and one (1) digital copy in PDF format of each report/study with the application. 

Please list any additional technical studies or background material being submitted to support the 
application and/or to satisfy requirements of the Regional Official Plan, Council Policy or 
Provincial statutes and regulations: 

Name of Report Prepared by Date 

Digital Mapping Information 

A PDF containing the digital plotting of the proposed draft plan must be submitted with the 
application and must include a textual description of the file format, map standards used, scale, 
contact person and general location information, such as lot, concession and area municipality. 

Is digital mapping attached? 

Yes No

Public Consultation Strategy 

A proposed strategy for consulting with the public with respect to the request is required to 
accompany all applications, as per Bill 73, approved July 1, 2016, Schedule 1 (see O.Reg. 
178/16. s.8) of the Planning Act. 

Sign(s) Information 

A sign may be required to inform the public of the proposed application on the subject land. 
Contact the area municipality for requirements and standards. 

Woodlots 

Does the subject property contain one or more woodlots as defined below? 

Yes No

For the purposes of defining a woodlot, the diameter of a tree is measured at a point which is 1.4 
metres (4.5 feet) above the highest point of the undisturbed ground at the base of the tree. With 
that in mind, a "woodlot" is defined as any area which has a minimum of: 

(a) 1,000 trees per hectare (400 trees/acre) of any size;
(b) 750 trees per hectare (300 trees/acre) which measure more than 5 centimetres (2 inches) in
diameter;
(c) 500 trees per hectare (200 trees/acre) which measure more than 12.5 centimetres (5 inches) in
diameter; or
(d) 250 trees per hectare (100 trees/acre) which measure more than 20 centimetres (8 inches) in
diameter.

For further information on "woodlots", refer to the Regional Municipality of Durham's Tree 
Conservation By-law 148-91 and any amendments thereto. 
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